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	Sample RFQ Telephone System


[AGREEMENT #]

Contained within this RFQ is a complete set of documents for the design, configuration and installation of the telephone communications system requirements at the [LOCATION].  The RFQ consists of the following:
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[AGREEMENT #]
This agreement, made and entered into this [DAY]th day of [MONTH], [YEAR].

Between:





[V FIRST NAME] [V LAST NAME]


[V COMPANY NAME] 



[V ADDRESS]


[V CITY], [V STATE] [V ZIP]


[V PHONE]





[V EMAIL]


(hereinafter called “Vendor“)


And: 


[O FIRST NAME] [O LAST NAME]
[O COMPANY NAME] 

[O ADDRESS]
[O CITY], [O STATE] [O ZIP]
[O PHONE]



[O EMAIL]


(hereinafter called “Owner”)

Witnessed that in consideration of mutual covenants and agreements herein, that the “Owner” and the “Vendor” each agree as follows:

1. Quotation Summary Form
Quotations shall be for the exact conditions set forth in the “Specifications” and “Instructions to Bidders” and attachments thereto.  If the Bidder’s proposal differs in any way or if the Bidder takes exception to the “Specifications” or “Instructions” the Bidder shall itemize the difference in its Offer under a separate heading titled “Exceptions to Specifications and Instructions”.

The undersigned certifies that he/she has examined and is familiar with the Request for Quotations and the attachments listed therein, has checked all the figures shown, understands that the “Owner” will not be responsible for any errors or omissions on the Bidder’s part in the preparation of this Offer.

The undersigned further agrees that, if awarded the Contract, it will perform the work diligently and in accordance with the Contract Documents, and that it will fully complete the work within the time limits stated herein.

[V FIRST NAME] [V LAST NAME]
[V COMPANY NAME] 

[V ADDRESS]
[V CITY], [V STATE] [V ZIP]
[V PHONE]



[V EMAIL]
Equipment:

Common: 

$[AMOUNT]

Station:

$[AMOUNT]


Materials:

$[AMOUNT]







Software

$[AMOUNT]






Sales Tax

[RATE]%





Subtotal

$[AMOUNT]






Installation:

$[AMOUNT]






Training:

$[AMOUNT]






Subtotal

$[AMOUNT]






Tax
[RATE]%






TOTAL PRICE
$[AMOUNT]
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